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ACCESS AND INSTRUCTIONS FOR USING MyCampus Login 
 To access your Apps with a single sign-on, type, “www.dbq.edu” in your web browser to go directly to the MyCampus Login 

screen.  MyCampus Login is a single sign-on for available apps at UD. Once you reach the login screen, you can review 
additional instruction links, or you can login at the upper-right corner of the screen.   
 
 
 
 
 
 
 
 
 
 
 

 The UD Login is your Network User Login (your first name initial and your last name).  The Password is your UD Network 
password (for first time users who have not changed their network password, this is usually your initials, your ID number 
and exclamation point). If you are unsure of your Network login information, you can call the HelpDesk at 589-3737 or 
contact them via    e-mail at HELPDESK@dbq.edu.  
 
 
 
 
 
 
 

 
 
 

 
 

 Once logged in, you will see the Apps that you have access to here at UD. As a student, you will primarily be using MyUD, 
UD E-mail, UD Online Moodle, UD Campus Portal and Career Cruising.  

 
 
 
 
 
 
 
 
 
 
 
 



Accessing MyUD: 
 Please note: the “Back” button of your web browser will not work in MyUD.  Always use the path links at the top of the 

page. 
 Once logged in, you will be brought to the Home Page. You can then select the My profile link below your name (see 

below): 
Home Tab (see below) 

1. Course Search – provides a list of course offerings by a specific term, including open or full courses. 
2. Notes from the Registrar’s Office about important deadlines. 

 
Students Tab (see below) 
This page gives you access to the following: 

1. Student Schedule – provides your class schedule for the current semester. 
2. Grades – mid-term or final grade report for a specific semester. 
3. Unofficial Transcripts (found under Grades link) - a pdf version can be saved for your personal use. 
4. Student Account Information. 
5. Financial Aid Information. 
6. Vehicle and Campus Housing Information. 

 

 
 

 
 
 
 
 
 



Accessing the Course Needs and Advising Worksheet features in MyUD: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
On the left-hand side of the screen there is a menu of options.  To determine what courses you may need to fulfill general 
education and/or major and minor requirements, click on “Advising” which will reveal additional options to choose from, 
including Course Needs: 

 
The course needs portlet is the bottom box on the left (see above).  This box contains information about your specific 
degree program (including general education requirements, majors, minors, concentrations, etc.).  In order to proceed to 
the Advising Worksheet, click the link that says “Click here”.  
 
You will now see the following screen with various options to select from: 

 
Selecting any of the requirements above will allow you to drill down to the specific courses in each category.  Every student 
will have a GENED, OPEN and TOT120 requirement – this includes all of the general education courses you must take at UD 
as well as the total hours and GPA required.  The OPEN requirement is a holding place for any course that you’ve taken that 
does not meet a specific general education or major/minor requirement.  However, the most beneficial item will be the 
Advising Worksheet PDF link. 
The Advising Worksheet details all of the courses you have taken and the courses you still need to take in order to finish 
your specific degree program.  This tool will allow you to track your progress, as well as assist with registration for future 
semesters.  Your advisor also has access to this worksheet, and can utilize it during your advising meetings. Clicking on the 
Advising Worksheet link will bring you to the following PDF document. 



Important information such as your Major/Minor, Advisor, etc. (see highlights below) can be found at the top of your 
Advising Worksheet. Academic Standing and any Holds and Warnings are listed as well. Students with a hold on their 
account are not able to register for classes until all holds are lifted. Please contact the Registrar’s office or your Academic 
Advisor if you have questions regarding the holds. 

 
 
 
A few things to keep in mind when reviewing the worksheet: 

 General Education requirements are listed at the top section of the Advising Worksheet. Major and minor requirements are 
listed at the bottom. 

 Once a course and/or discipline area is completed, a green checkmark will appear. Red X’s indicate the course and/or 
discipline is not completed, and a yellow circle indicates that the course is in progress. 

 Some areas (disciplines) on the Advising Worksheet indicate that a choice of one of the courses listed will fulfill that area 
(see highlights above). Please use those course coded listed in those sections to do a “course search” in MyUD for a full 
course description. Choosing one of those listed courses will fulfill the general education requirement for that section. 

 
 
 

 



Online Course Registration in MyUD: 
Online Registration: 
 After you’ve met with your advisor and have been granted clearance, students can log into MyUD to register for their 

upcoming semester schedule. Begin by clicking on the link Add/Drop Courses link within the course schedules box. 

 
To Add Course: 
 Select the correct Term from the dropdown list. Please Note: There are many Terms (options) in the drop-down menu. 

Please contact your academic advisor if you have any questions regarding this. 

 
 

 
 Click “More Search Options”. 

 
 
 
 



 Using your Advising Worksheet for reference, type the Course Code in the box titled “Course Code” to search for 
course openings and details. Select “Open” for the Section Status dropdown and click Search. Note: All course 
codes start with a “D” (i.e. D ENG 112 or D ART 111) 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
 Under the Add column, check the course(s) you want to register for and click Add Courses. 

 
 
 A message stating that the course was successfully added will appear. 

  
 
 
 
 
 
 
 

 
 



 
 Repeat process until you are registered 12-17 credits, which is considered full time for fall and spring terms. Once 

completed, your advisor will approve your schedule (for freshmen only). 
 

 If you have already done course searches and know your Course Codes and Section #s, you can also register by adding 
all of the Course Codes at one time. When you have finished adding all of your courses, click, “Add Courses”. 

 
 
 Scrolling to the bottom of this same page will show you a full listing of all courses registered for the selected term.  This 

is also where you will be able to drop a class if needed (see below).  You follow the same procedure to drop a class as 
you did to add the course – check the drop box and press the Drop Selected Courses button. 

 
 You will see another confirmation message after dropping a course. 

 
 After you have finished adding and/or dropping courses, you can print out your schedule by using the Student 

Schedule option on the left side of the screen. 
 
 You can view different schedules by selecting a different term in the “Term” drop down. 

  
 You can access a printable PDF version of your schedule by scrolling down to the bottom of the student schedule portlet 

and selecting the link titled Printable Schedule. 
 

 
 
 



Accessing Midterm and Final Grades in MyUD:  
 
 
 
 
 
 
 
 
 
 
 
 

In MyUD under the Students tab, click on “Grades” in the left margin, and the small arrow to the right of that. You can 
select which term that you’d like to view, and then click on either “View Final Grade Report” or “View Midterm Grade 
Report.” 
 
 
 
 
 
 
 
 
 
 
 
 
 
You have the ability to print a Grade Report or view your Unofficial Transcript from this location.  
 
Please explore all the various links and information that is available in MyUD.  When you are finished, be sure you Log Out 
using the link by your name in the upper right-hand corner of the screen. If you have questions, please contact your 
Academic Advisor, or the Registrar’s Office at 563-589-3748, or by email at Registrar@dbq.edu.   


