UNIVERSITY of DUBUQUE

ACCESS AND INSTRUCTIONS FOR USING MyCampus Login

e To access your Apps with a single sign-on, type, “www.dbg.edu” in your web browser to go directly to the MyCampus Login
screen. MyCampus Login is a single sign-on for available apps at UD. Once you reach the login screen, you can review

additional instruction links, or you can login at the upper-right corner of the screen. /
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e The UD Login is your Network User Login (your first name initial and your last name). The Password is your UD Network
password (for first time users who have not changed their network password, this is usually your initials, your ID number

and exclamation point). If you are unsure of your Network login information, you can call the HelpDesk at 589-3737 or
contact them via e-mail at HELPDESK@dbg.edu.
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Sign in
MULTI-FACTOR AUTHENTICATION g
(MFA):

Usermnarme
University of Dubugue has implemented a security
enhancement that wil allow additional protection through

the use of text and email verification codes. Users are

redirected to login to Password Manager Login Page once i
they login from here.

Password

0 Remember me on this computer

SIGN IN

Forgot Password | First Time User
Always remember to logout and close browsers to
ensure security of your account.
Technology HelpDesk 563-583-3737

Existing users will only need to update email or cell phone
number. New users will complets the Securify Questions
along with email or celf phone

By completing the security questions, email and phone
number. all users will be able to reset their passiords
using this information and retrieve forgotten passwords

e Once logged in, you will see the Apps that you have access to here at UD. As a student, you will primarily be using MyUD,
* UD E-mail, UD Online Moodle, UD Campus Portal and Career Cruising.
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Accessing MyUD:

Please note: the “Back” button of your web browser will not work in MyUD. Always use the path links at the top of the
page.

Once logged in, you will be brought to the Home Page. You can then select the My profile link below your name (see
below):

Home Tab (see below)
Course Search — provides a list of course offerings by a specific term, including open or full courses.
Notes from the Registrar’s Office about important deadlines.

University of DUbuqlﬁn?;UD a @

Welcome back
ome S0 e a (0] d amp B de aduatio 0 Ad 0 f 0
Joey A.
You are here: Home > Home Spartan
My profile &
b2 MY@ settings
Home v Logout
My Pages .4
& Academic Calendar Instructions: Add/Drop
< Enter your
& Campus Directory M
Sa—o Alert: The Add and Drop Period is closed butfyou may be able to add or drop
& Charles C. Myers username and R
Library password in the
& Email login boxes Current Term:Fall 2019
above. Add Period Closed / Drop Period Closed
& Parking Permits
Ot 5 If you have \
ome Fage forgotten your [+] i Q h
& UD Online Courses login information, © -Add/Drop Courses Course’ Search
and Moodle contact the
Helpdesk at ext. 3737, or by email.

Students Tab (see below)

This page gives you access to the following:

Student Schedule — provides your class schedule for the current semester.

Grades — mid-term or final grade report for a specific semester.

Unofficial Transcripts (found under Grades link) - a pdf version can be saved for your personal use.
Student Account Information.

Financial Aid Information.

Vehicle and Campus Housing Information.

1.
2.
3.
4,
5.
6.

University o DULbuqt#"&;’UD

Home Resources Staff/Workstudy Campus Life Students Graduation Info Admissions Alumni Employee Info My Pages

You are here: Students > Home

Students Students
Notes from the Registrar's

Home s
Notes from th jistrar's Office
Office

Academic Information Welcome to University of Dubucue! You have no incoming announcements.

Announcements

MY 1058-T Info SESSION II Face to Face courses started on ]
Announcements. WEDNESDAY Oct 16- Online Session II begins on Monday,

student Schedule Oct 21st. Student Schedule g

C Schedul !
el Please check your schedule! Course Schedule for Joey A. Spartan
Clearinghouse Self Service
Access « Tuesday OCTOBER 22 at 5:00 p.m. is the last day to withdraw View Details
STUdEnt FOrTS and receive a grade of "W" for a full -term course. Spring 2010 - All Divisions
If you are needing Enrollment Verification for any reason, please select
Clearinghouse Self Service Access on the left (under Home) and foliow the
prompts on that page.
Review your schedule and room location. Changes could have been
made to the location of your class.
Review the College Calendar found at:
Vehicle and Housing http://www.dbg.edu/Academics/Registrar/AcademicCalendar/ for Add/Drop
important dates and deadlines throughout the year.

Grades No Courses to display.

Student Accounts

Financial Aid

Course Schedules

Advising




Accessing the Course Needs and Advising Worksheet features in MyUD:

Home Resources Staff/Workstudy Campus Life Students Graduation Info Admissions Alumni Employee Info My Pages

You are here: Students » Advising

Students Advising o 8|

Home

Grades Course Histor @ | Academic Information (-]

Student Accounts

To view your complete course histary, click the View Course History link 'UMDERGRADUATE

" View Course History Faculty Ad :
Advising SCUlty AQVISOIS! ure. Christina Marie Stringer

Course Needs Intended Majors:

English

Academic Information Unofficial Transcript

Advisor Meetings Select a Division from the dropdown for which to view the unofficial transeript., SRR
: Division: Undergraduate v
Course History 3
View Unofficial Transcript Faculty Advisors:

" Dr. Abdul Sinng
1rs. Kim M Wulfekuhle-Isaac
Ms. Amanda Marie Yarolim

Unofficial Transcript

Vehicle and Housing = =
ourse Needs

Intended Majors

Quick Links Master in Mgmt-Sport Management
My Pages it Joey A. Spartan
- SEMINARY
& Academic Calendar Requirements Summary
W campas bipact e S — Faculty Advisors: )
P ry Gen Ed Req - College % Not Met Mrs. Kim M Wulfekuhle-Isaac

& Charles C. Myers Library English B.A. ekl Intended Majors:

P Business Minor ¥ Not Met Master of Divinity
mat Open Electives o Met

& parking permits Total Hrs 120/2.00 GPA % Not Met

& UD Home Page Click here to view the course needs for Joey 4. Spartan Advisor Meetings

& UD Online Courses and Moodle

Advisor Meetings For: Joey A. Spartan

not enter any dates. Click the "Display Meetings" button.

\ You may enter a start and/or end date for meetings to display. To display all meetings, do

Start
s 11/21/2019 =

End Date: 11/28/2018 =

On the left-hand side of the screen there is a menu of options. To determine what courses you may need to fulfill general
education and/or major and minor requirements, click on “Advising” which will reveal additional options to choose from,
including Course Needs:

The course needs portlet is the bottom box on the left (see above). This box contains information about your specific
degree program (including general education requirements, majors, minors, concentrations, etc.). In order to proceed to
the Advising Worksheet, click the link that says “Click here”.

You will now see the following screen with various options to select from:
Home Resources Staff/Workstudy Campus Life Students Graduation Info Admissions Alumni More v

You are here: Students > Advising > Course Needs

Students Advising Em

Home

Grades - Program Requirements e

Student Accounts

Financial Aid

TN ~ Listed below are the requirements which must be satisfied for successful completion of the English program. To view the specific course needs for each program

requirement, click on the requirement.

Course Needs

Academic Information

Advisor Meetings equi DescripNon Needed Earned
. GENED Gen Ed Req - College 43.00 Credit Hours; 21.00 Credit Hours;

Course History ENGBA English B.A. 36.00 Credit Hours;2.0000 GPA

Unofficial Transcript BUSMIN Business Minor 21.00 Credit Hours;2.0000 GPA  6.00 Credit Hours;
Vehicle and Housing OPEN Open Electives All Requirements Met! 7.00 Credit Hours;1 Requirements;

TOT120 Total Hrs 120/2.00 GPA 120.00 Credit Hours;2.0000 GPA 34.00 Credit Hours; 10 Requirements;
Quick Links
Elyjrages VA Advising Worksheet 3
—F-mTademic Calendar

i Campus Directory

Selecting any of the requirements above will allow you to drill down to the specific courses in each category. Every student
will have a GENED, OPEN and TOT120 requirement — this includes all of the general education courses you must take at UD
as well as the total hours and GPA required. The OPEN requirement is a holding place for any course that you’ve taken that
does not meet a specific general education or major/minor requirement. However, the most beneficial item will be the
Advising Worksheet PDF link.

The Advising Worksheet details all of the courses you have taken and the courses you still need to take in order to finish
your specific degree program. This tool will allow you to track your progress, as well as assist with registration for future
semesters. Your advisor also has access to this worksheet, and can utilize it during your advising meetings. Clicking on the
Advising Worksheet link will bring you to the following PDF document.



Important information such as your Major/Minor, Advisor, etc. (see highlights below) can be found at the top of your
Advising Worksheet. Academic Standing and any Holds and Warnings are listed as well. Students with a hold on their
account are not able to register for classes until all holds are lifted. Please contact the Registrar’s office or your Academic
Advisor if you have questions regarding the holds.

UNIVERSITY of DUBUQUE

Personal Information (Legal, Home, or Permanent): Advisee Information;
Name: Spartan, Joseph A 1D Number: 45362 Advisor #1:  Sinno, Abdul
Address: 111 Grace Street Advisor #2:  Stringer, Chistina Marie

Dubugue, |A 52001 X
Advisor #3: Cusick, Sharry J

Advisor #4: Wulfekuhla-lsaac, Kim M

Advi #8:  Yarolim, Amanda Mai
Phone: (563) 555-1234 wisor arolim anda Marie

Mobie: Caraar Halirs Farnad® 24 N0
Degrea Information: (Catalog Year 2018) Career GPA: .00
Major 1: English Last Term Attonded GPA: 00
Minor 1: Business Classification: Sophomore

Academic Standing:
Holds and Warnings:

# Gen Ed Req - College (NOT MET) 41.00 Hours Needed

el B R e L S P S S — 21.00 Hours Eamed
Flease Note: Any given course may satisfy only one general education requirement.

™ Foundintellec & Prac Ski
<! Whitten Communication
Complete ENG 107 with a minimum grade of C.
\".r'" T ENG 101 Comp | (ENG101) A 3.00 (TR} Mortheas!lowa CommunityColleg
2 Oral Communication
Complete COM 101 with a minimum grade of C,
o T com 101 Speach (COM101) A 3.00 (TR} Mortheast lowa CommunityCalleg

. Quantitative Literacy
Complete MATH 111 or a higher level MATH course with a minimum grade of C.

;a:' T UDMA 112 College Algebra (MATH112) A 4.00 (TR) Northeast lowa CommunityColleg
" T UDMA 150 Trigonometry (MATH150) c 4.00 (TR} Mortheast lowa CommunityCalleg
¢' T UDMA 250 Calculus | (MATH250) C 400 (TR) Northeast lowa CommunityCollag

M tafo Litinguiry & Analys
Complote RES 104 with a minimum grade of C.
n

1 Engagement/Responsibility
U Natural World
. Natural Seience
Compilete any 4-credit sclence course with a lab.
n

L. LIS . P

A few things to keep in mind when reviewing the worksheet:

General Education requirements are listed at the top section of the Advising Worksheet. Major and minor requirements are
listed at the bottom.

Once a course and/or discipline area is completed, a green checkmark will appear. Red X’s indicate the course and/or
discipline is not completed, and a yellow circle indicates that the course is in progress.

Some areas (disciplines) on the Advising Worksheet indicate that a choice of one of the courses listed will fulfill that area
(see highlights above). Please use those course coded listed in those sections to do a “course search” in MyUD for a full
course description. Choosing one of those listed courses will fulfill the general education requirement for that section.



Online Course Registration in MyUD:

Online Registration:

e After you've met with your advisor and have been granted clearance, students can log into MyUD to register for their
upcoming semester schedule. Begin by clicking on the link Add/Drop Courses link within the course schedules box.

University of D

You are here: Home > Home

MyUD

Home be
Quick Links

My Pages v

& Academic Calendar

& Campus Directory

& Charles C. Myers Library
& Email

& Pparking Permits

& UD Home Page

& UD Online Courses and
Moodle

Home Resources Staff/Workstudy

ubuque
MyUD
Campus Life

MyUD

Welcome

Instructions:
Enter your network username and
password in the login boxes above.

If you have forgotten your login
information, contact the Helpdesk at|
ext. 3737, or by email

(All Files Require Adobe Acrobat
Reader)

Student Instructions for Accessing
& Using MyuD

Students Graduation Info Admissions Alumni

Employee Info My Pages

Course Schedules

Add/Drop

Current Term: Spring
Add Period Opep /@

©
© _Add/Drop Courses Q Course Search

To Add Course:

e Select the correct Term from the dropdown list. Please Note: There are many Terms (options) in the drop-down menu.

Please contact your academic advisor if you have any questions regarding this.

You are here: Home > Home > Course Schedules > Add/Drop > Add/Drop Courses

MyUD

Quick Links

& Academic Calendar

& Campus Directory

& Charles C. Myers Library
& Email

& parking Permits

& UD Home Page

& UD online Courses and
Moodle

My Pages b

MyUD

Home v

Course Schedules - Add/Drop Courses

Add/Drop

Term: S_prﬁlg 2020

Add Period Open / Drop Period Open

Click “More Search Options”.

| Add by Course Code| | Course Search|

Division

Title:|
Course Code:|
Term:

Department:| a|| v

|Begins With ¥ |
Begins With v
Spring 2020

Al v

| Search | More Search Options




Using your Advising Worksheet for reference, type the Course Code in the box titled “Course Code” to search for
course openings and details. Select “Open” for the Section Status dropdown and click Search. Note: All course

codes start with a “D” (i.e. D ENG 112 or D ART 111)

¥ Human Expression

1 Literature e
Complete one of the followiphg: ENG

b8

Complete one of the followi
MUSC 135, MUSC 211, MU
206, THEA 217, THEA 220,
course to meet the require

b

hg: ART 111,
215, MUSC|

3 History & Faith

112, ENG 260, ENG 301, ENG 302, ENG 303, ENG 308, ENG 311, ENG 312, ENG 313, ENG 315,
ENG 321, ENG 323, ENG 32§, ENG 328, EN§ 331, or SPAN 412.

T 112, ART 150, ART 221, ART 230, ART 250, ART 357, ART 367, ENG 251, MUSC 111,
5, MUSC 236, MUSC 357, THEA 105, THEA 115, THEA 130, THEA 204, THEA 205, THEA
224, THEA 228, THEA 235, or THEA 357. Must be one, 3-credit ART/MUSC/THEA 357

Course Search

Term:|Fall 2020

Depar‘fment:| All

Course Number R(:Il'igel—v to —v‘

Title:[Begins With v

Course Code:|pegins With v |D ENG 112

Division:[ Al M

Method :| All v|

v o

Time:|

%]

®@Meets on any day(s)

(CMeets only on the selected days

CMonday
CTuesday
Clwednesday
[IThursday

CIFriday
Csaturday
Clsunday

Faculty :| All

~]

Campus:[all ~|
Bu'\\d\'ng:@
Section Status:
Min/Max Hours:’j to ]
| Search ﬂ|

Under the Add column, check the course(s) you want to register for and click Add Courses.

Add Textbooks Course code Faculty

Name

i) D ENG 112 01 Introto Barz, Jonathan
Lit
D ENG 112 04 Introto Benson, Sean
Lit
DENG 112 05 Introto McKinlay,
Lit Michele M
| Add Courses |

Seats
Open
1/14

1/15

4/15

Status Schedule

Open

Open

Open

MWF 8:00 AM-8:50 AM; UD, Charles C. Myers Library, LIB -
380 Classroom

TR 9:15 AM-10:30 AM; UD, Charles C. Myers Library, LIB -
381 Classrocm

MWF 11:30 AM-12:20 PM; UD, Blades Hall, BL - 101
Classroom

Credits

3.00

3.00

Begin Date

1/27/2020

1/27/2020

1/27/2020

End Date

5/14/2020

5/14/2020

5/14/2020

A message stating that the course was successfully added will appear.

© Messages

D ENG 112 01 - Successfully added to registration record,

Add by Course Code| | Course Search

Title: Begins With v
Course Code: Begins With ¥
Term:| spring 2020 ¥
Department: gnglish & Literature v
Division:| All v

| search | More search options

Schedule
MW 8:00 - 8:50 AM

Drop  Code Title
DENG 11201 Intro to Lit

Drop Course(s) |

Location

UD Charles C. Myers Library 380

Credits Credit Type. Division
3.00 Letter Grade Undergraduate




e Repeat process until you are registered 12-17 credits, which is considered full time for fall and spring terms. Once
completed, your advisor will approve your schedule (for freshmen only).

e If you have already done course searches and know your Course Codes and Section #s, you can also register by adding
all of the Course Codes at one time. When you have finished adding all of your courses, click, “Add Courses”.

Add by Course Code | Course Search |

To add a course, start typing its course
code in the box below. A dropdown of
courses that match what you have typed
will appear. Select the course code and
section number you want from the
dropdown. You can add up to six courses at
a time using this feature. If you don't
know the course or section codes you
need, use the course search tab above.

Course Code: Course Code:
1.D ART 112 01 2.D ENG 112 01
3./D INTL 115 01 4.ID RES 104 08
5. 5.

: _Add Cours.a-(s)

e Scrolling to the bottom of this same page will show you a full listing of all courses registered for the selected term. This
is also where you will be able to drop a class if needed (see below). You follow the same procedure to drop a class as
you did to add the course — check the drop box and press the Drop Selected Courses button.

Your Schedule
Drop Code Title Scheduls Location Cradits Credit Type Division
DART 11201 SurvWstArtIl TR 12:15 PM - 1:30 UD Dunlap Technology Center 100 3.00 Letter Grade Undergraduate
() D ENG 112 01 Intro to Lit MWF 8:00 - 8:50 AM UD Charles C. Myers Library 380 3.00 Letter Grade Undergraduate
D INTL 11501 World Geegraphy MWF 2:30 PM - 3:20 uD MTAC 130 3.00 Letter Grade Undergraduate
D RES 104 08 IntrResrchWritn TR 3:15PM - 4:30 UD Dunlap Technology Center 111 3.00 Letter Grade Undergraduate
| Drop Course(s) |

e  You will see another confirmation message after dropping a course.

e After you have finished adding and/or dropping courses, you can print out your schedule by using the Student
Schedule option on the left side of the screen.

e You can view different schedules by selecting a different term in the “Term” drop down.

Home Resources Staff/Workstudy Campus Life: Students (iraduation Info Admissions Alumni Employee Info My Pages

You are here: Students > Home > Student Schedule > Student Schedule > Schel

Students

Students
Home
Notes from the Registrar's Stifent Seheduie  senedle Derails
office
Academic Information Course Schedule for Joey A. Spartan

MY 1098-T Info . : §
Term Data is only available for current or pre-registered courses,

Announcements

Term: | Spring 2020 v Division |All Divisions ¥

Search |

Student Schedule

Course Schedules
Spring 2020 - All Divisions
Clearinghouse Self Service

e Textbooks Course Title Credits status o290 Facuity Meets Dates Room
SHdENE FOrTS DART11201 SurvWstArtll  3.00 Current LG Garfield, Mr. TR 1/27/2020 - MAIN / TECH / 100
Alan 12:15PM-1:30  5/14/2020
Grades
SRR DENG 11201 Intro to Lit 3.00  cument LG Barz, Dr. MWF 1/27/2020 - MAIN / LIBR / 380
Financial Aid Jonathan 8:00-8:50AM  5/14/2020
Advising
: DINTL 115 01 World 3.00  Current LG Yergler, Mr.  MWF 1/27/2020 - MAIN / MTAC / 130
Vehicle and Housing Geography Dennis 2:30PM-3:20  5/14/2020
Quick Links
DRES 104 08 IntrResrchWritn 3.00  Current LG Vanderlinde, TR 1/27/2020 - MAIN / TECH / 111
My Pages S Ms. Tanya 3:15 PM - 4:30 5/14/2020
& Academic Calendar Hate
& Campus Directory
& charles C. Myers Library
8 Email printable Schedule ) \

e You can access a printable PDF version omedule by scrolling down to the bottom of the student schedule portlet
and selecting the link titled Printable Schedule.



Accessing Midterm and Final Grades in MyUD:

University o Dubuqumcle,uD

Q2@

Employee Info More v

Home Resources Staff/Workstudy Campus Life Students Sraduation Info Admissions Alumni

You are here: Students > Grades

Students Grades
L [ & &

Grades o~ Grade Report Course History

Select a term from the dropdown to see the grades for that term.

Term: (Spring 2020 ~]

My GPA Projection

Grade Report

To view your complete course history, dick the View Course History link

Course History View Course History

Unofficial Transeript

View Final Grade Repert

Student Accounts View Midterm Grade Repart Unofficial Transcript

Financial Aid Select a Division from the dropdown for which to view the unofficial

Advising My_GPA Projection trfan_sc_rvpi.
Division: Undergraduate v
Vehicle and Housing - _ View Unofficial Transcript
Please select a Division for which to calculate your projected GPA.

In MyUD under the Students tab, click on “Grades” in the left margin, and the small arrow to the right of that. You can

select which term that you’d like to view, and then click on either “View Final Grade Report” or “View Midterm Grade
Report.”

University of DubquNIﬁUD

Q@

Employee Info More +

Home Resources Staff/Workstudy Campus Life Students Graduation Info Admissions Alumni

You are here: Students > Grades > Grade Report > Grade Report > Final Grade Report

Students Grades
e & &

Grades o G - Final Grade Report

l @ You do not have any final grades recorded for the selected term. l
Grade Report

My GPA Projection

Coi=gjiistony Final Grade Report for: Joey A. Spartan

Unofficial Transcript

Student Accounts el |Spring 2020 | View Midterm Grade Report

Financial Aid

Advising Printable Grade Report )

You have the ability to print a Grade Report or view your Unofficial Transcript from this location.

Please explore all the various links and information that is available in MyUD. When you are finished, be sure you Log Out
using the link by your name in the upper right-hand corner of the screen. If you have questions, please contact your
Academic Advisor, or the Registrar’s Office at 563-589-3748, or by email at Registrar@dbg.edu.




